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HE Academic Offences (University of Lincoln) 

 

1. Introduction 

1.1. This procedure will support the equitable attainment of awards and ensure that any cases 

of suspected plagiarism, cheating in exams or other academic offences are dealt with fairly, 

consistently and appropriately for all full-time and part-time Higher Education students. 

 

2. Responsibilities 

2.1. The Deputy Principal has responsibility for the oversight and review, as necessary, of this 

procedure. 

2.2. The HE Head of Faculty will determine if there is a case to answer. 

2.3. The HE Academic Leads will conduct the investigative procedure and present the case to 

the Head of Faculty. 

2.4. The HE Administration Officer will assist the Head of Faculty in scheduling interviews and 

communicating any outcome, penalty (for summary procedure cases only) or referral of 

cases to the University of Lincoln Academic Offences Committee to the student. 

2.5. The HE Administration Officer will forward any cases which require full investigatory 

procedure (as advised by the Head of Faculty) to the University of Lincoln Academic 

Offences Committee. 

2.6. The University of Lincoln Academic Offences Committee will consider those received for 

full investigatory Procedure and return a decision. 

 

3. Method – Allegation of Academic Offences 

3.1. Where a member of staff suspects that an academic offence has been committed, they 

must notify the HE Academic Lead and provide evidence for the grounds of suspicion.  

3.2. Where the HE Academic Lead is the internal examiner suspecting cheating, plagiarism or 

other unfair practice, they will refer the matter to an experienced colleague who is a member 

of the Programme Team who will act as the HE Academic Lead’s nominee. 

3.3. Where the HE Academic Lead agrees that there are grounds for investigating an alleged 

academic offence, they will forward the case on to the HE Administration Officer. 

3.4. The HE Administration Officer will log the case centrally, and with the Head of Faculty 

determine which procedure will be used in the first instance. 

3.5. Allegations of academic offences may be dealt with either by a summary procedure or by 

a full investigatory procedure. 
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4. Method 

4.1 Summary Procedure:  

The summary procedure is only available to level 4 and 5 students. The summary 

procedure shall not be available in any case where the allegation relates to misconduct in 

an examination, or to the use of contract cheating, or where a previous allegation against 

the student has been upheld.  

4.1.1 The summary procedure shall be conducted by the Head of Faculty. 

4.1.2 The HE Administration Officer will assist the Head of Faculty and invite the student to 

attend an interview with the Head of Faculty (or nominee). 

4.1.3 If the student chooses to attend the interview, then the Head of Faculty will explain the 

allegation to the student. 

4.1.4 If the student provides a satisfactory defence, then the Head of Faculty may dismiss 

the allegation and conclude that there is no case to answer. 

4.1.5 If the student admits the allegation, then the Head of Faculty may impose a penalty as 

per those listed in the Penalties section (6.2). Reassessment entitlement will be 

granted at the next available opportunity by the Board of Examiners. 

4.1.6 If the student does not attend the interview, or neither admits the allegation nor offers 

a satisfactory defence, then the matter will be referred to the University of Lincoln 

Academic Offences Committee and dealt with under the full investigatory procedure. 

4.1.7 The HE Administration Officer will inform the student of the outcome, any penalty 

imposed or referral of the case. 

4.1.8 In all cases where the summary procedure results in a proven allegation, whatever 

penalty is applied, the appropriate University of Lincoln School will be informed and 

must formally record the outcome. 

 

4.2 Full Investigatory Procedure: 

Where an academic offence has been alleged and the summary procedure is not available 

to a student or where the student did not attend the summary procedure interview, then the 

following full investigatory procedure will be applied. 

4.2.1 The Head of Faculty or nominee will arrange for the student to be interviewed 

promptly by an independent academic offences panel.  

4.2.2 The interview shall be attended by a staff member whose role is to take minutes of 

the interview. The student may be accompanied by a friend who shall be a member 

of staff or student of the University or an officer of the Students’ Union. The students’ 

companion will not be allowed to make material contributions to the interview. 
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4.2.3 If, after being given reasonable notice and opportunity to attend an investigatory 

interview, the student does not attend, the Head of Faculty or nominee will determine 

whether a prima facie case exists based on the evidence available. The Head of 

Faculty will then proceed as appropriate. 

4.2.4 The allegation will be explained in full, and the student will be allowed to give their 

defence, and to provide appropriate evidence. 

4.2.5 Where appropriate, the panel may adjourn the interview to allow further enquiries to 

be made, such as where the student introduces new evidence during the interview. 

4.2.6 The outcomes of the further enquiries and/or examination shall be communicated to 

the student and the interview shall then be resumed as soon as possible. 

4.2.7 Where appropriate, the student may be invited to attend a viva examination to answer 

questions about the work or the techniques used and to demonstrate their authorship 

of the relevant work. The viva examiner will be a specialist in the relevant 

subject/discipline from within the student’s curriculum area (who has had no prior 

involvement in the matter), nominated by the Head of Faculty. The viva examination 

should not be an examination of the work as would be necessary for the awarding of 

a grade. A note-taker will also be present, and the student may be accompanied as 

set out above.  

4.2.8 The minutes of the interview, and viva as appropriate, shall be prepared promptly 

following the interview. The student will be provided with a copy of the minutes and 

invited to request amendments for accuracy as appropriate. 

4.2.9 The Head of Faculty or nominee on receipt of the agreed minutes shall decide if a 

prima facie case has been established. If not, then no further action shall be taken, 

and the student shall be notified accordingly.  

4.2.10 Where a prima facie case of an academic offence has been identified, the Head of 

Faculty or nominee (with the assistance of the HE Administration Officer) will forward 

all the documentation as directed by the evidence checklist to the Officer of the 

Academic Offences Committee. 

4.2.11 The student will be provided with an opportunity to provide any substantiative 

evidence not previously considered to the Officer for the Academic Offences 

Committee ahead of the Committee’s consideration of the case. 

5. Academic Offences Committee 

5.1. Any person with prior involvement in the allegation or the investigation is precluded 

from the consideration of the offence or its penalty. If an allegation is proven, the 

Committee will consider the penalty to recommend to the Board of Examiners. 

5.2. When an allegation of an academic offence is proven, the Academic Offences 

Committee will recommend a penalty having taken into consideration all the evidence 

presented and these additional factors for which a more severe penalty may be applied: 
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• Premeditation: A planned act will normally be considered more serious than an 

impulsive action. 

• Continuity: A repeated academic offence will be dealt with more severely than a 

single act. 

• Scale and Extent: The quantum and severity or extensive use of academic 

misconduct will be dealt with more severely than a lesser amount. 

• Theft of Materials: An academic offence that involves the theft of another person’s 

assessed work will be dealt with more severely. 

• Other Students: A more severe penalty may apply where the academic offence 

adversely affects other students. 

5.3. The Committee’s decision will be communicated to the student in writing within 3 

working days of the meeting by the Academic Offences Officer. The student will also 

be informed of their right to appeal. 

 

6. Possible penalties  

6.1. The recommendations will include whether or not to restore the right to reassessment 

and the imposition of one of the penalties below. 

6.2. The possible outcomes from the summary procedure are: 

• Take no further action. 

• Warn the student against any future academic offences but impose no other penalty. 

• Record a mark of zero for the piece of assessed work or examination only. 

6.3. The possible outcomes from a full investigatory procedure by the University of Lincoln 

Academic Offences Committee are: 

• Take no further action. 

• Warn the student against any future academic offences but impose no other penalty. 

• Record a mark of zero for the piece of assessed work or examination only. 

• Record a mark of zero for every assessment item within the module. 

• Record a mark of zero for every assessment item within all modules taken during 

the Semester. 

• For undergraduate and postgraduate taught students, to reduce by a single class 

he final award to be conferred at the conclusion of the programme. 

• Record a mark of zero for every assessment item within all modules during the 

academic level. 

 

6.4. Where the outcome of a proven academic offence removes the right to re-assessment, 

even after initial failure, this may result in failure of an award. 
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6.5. In addition, a student against whom an academic offence is proven may also be subject 

to action under the Student Conduct and Disciplinary Regulations and/or the Fitness 

to Practise Regulations. 

6.6. An allegation of an academic offence against a student who is claiming that their 

performance has been affected by Extenuating Circumstances will therefore be subject 

to the appropriate investigative procedure. 

 

7. Appeals against disciplinary decisions 

7.1. The only grounds on which a student may appeal the decision is that the student has 

new material evidence that they were unable, for valid reasons, to provide earlier in the 

process. 

7.2. A student may submit an appeal within 10 working days of being notified of the 

decision. 

7.3. The appeal, in light of new evidence provided, will be considered by the Head of Faculty 

(for summary procedure cases) or the Chair of the Academic Offences Committee (for 

full investigatory procedure cases) and the outcome report will be sent to the student 

within 10 working days of receipt of the appeal. 

7.4. A successful appeal will result in reconsideration of the decision previously made. 

 

8. Appeal to the Office of the Independent Adjudicator 

8.1. Once a completion of procedures letter has been issued by the awarding 

body/university a student can request an independent review through the Office of the 

Independent Adjudicator. This must be within 12 months of the date of the completion 

of procedures letter. 

 

9. Monitoring  

9.1. HE AMG receives reports on from the academic misconduct committee in year to 

review any trends in the type of cases and implement additional support where there 

is an identified need. 

9.2. Curriculum area annual self-evaluation reports on the number of cases from different 

curriculum.  

9.3. College level annual self-evaluation reports on the number and type of cases at 

institutional level. 

9.4. The Curriculum and Quality Enhancement Committee receives reports on all appeals. 

 

10. RELATED DOCUMENTS 

University of Lincoln General Regulations: Part L – Academic Offences 

University of Lincoln General Regulations: Part N – Academic Review and Appeal 
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University of Lincoln General Regulations: Part P – Student Conduct and Disciplinary 

University of Lincoln General Regulations: Part R – Fitness to Practise 

UK Quality Code for Higher Education: (2018) Advice and Guidance: Assessment  

Bishop Burton College Academic Appeals procedure  
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